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	SELF EMPLOYMENT PROGRAMME 2016


Business idea application form
1. CONTACT INFORMATION
	Name and surname
	

	Address
	

	Telephone/ mobile number
	

	E-mail
	

	ID number
	

	Level of education, field of education 
	

	Additional skills
	

	Profession
	


Note: Please attach to your application form: your CV, and other documents that prove the skills and experiences that you have declared you possess, including: diplomas, training certificates, references from previous employers etc. 

PART 1 
1. WHAT IS YOUR BUSINESS IDEA? (GIVE A BRIEF AND SPECIFIC DESCRIPTION OF YOUR BUSINESS IDEA.)
	

	

	



2. WHAT WILL YOUR BUSINESS OFFER? (DESCRIBE THE PRODUCTS/SERVICES THAT WILL BE OFFERED TO THE MARKET): 
PRODUCTS / SERVICES 1

	

	


PRODUCTS / SERVICES 2

	

	


PRODUCTS / SERVICES 3

	

	


(ADDITIONAL COMMENTS ABOUT PRODUCTS / SERVICES)

	

	


3. WHO WILL THE PRODUCTS/SERVICES BE OFFERED TO? (DESCRIBE THE CLIENTS/TARGET MARKET): 
	

	

	



4. HOW ARE CUSTOMERS CURRENTLY BEING SUPPLIED WITH THE PRODUCTS/SERVICES THAT YOU WILL OFFER? (DESCRIBE YOUR DIRECT COMPETITION.) 
	

	

	

	

	



5. WHICH ARE THE COMPETITIVE ADVANTAGES OF YOUR BUSINESS? 
COMPETITIVE ADVANTAGE 1

	

	


COMPETITIVE ADVANTAGE 2
	

	


COMPETITIVE ADVANTAGE 3

	

	


(ADDITIONAL COMMENTS ON THE COMPETITIVE ADVANTAGES OF YOUR BUSINESS)

	

	

	



/
PART 2 
6.  REQUIRED FINANCING
6.a) How much funds do you need to start your business? 
……………………………… Euro

6.b) How much funds do you request form the Self-Employment Programe?.......................................................................................……………………………… Euro 
6.c)What amount of cash do you have?........................................……………………………… Euro

6.d)What funds will you secure from other sources ? (specify the sources that are available to you)


…………………………… Euro from _________________________________ 
…………………………… Euro from _________________________________
…………………………… Euro from _________________________________
7. How many persons will you employ, apart from yourself?..............................other employees
8. Resources available to the business: 

a) Land and buildings available to the business (Please attach proof of ownership and photos): 


	Assets
	Square meters and address
	Designation of land/building
	Ownership
	Value(approximately) 

	• 
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  own
	[image: image2.jpg]


   family / in operation
	

	•
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  own
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  family / in operation
	

	•
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  own
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  family / in operation
	

	•
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  own
	[image: image8.jpg]


  family/ in operation
	

	Total
	



     b) Machines, equipment, furniture and transport vehicles that are available (Please attach photos of machines, equipment, furniture and transport vehicles): 


	Description /produced in (year)
	No.
	Ownership
	Value (approximately)

	• 
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  own
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  family / in operation
	

	• 
	
	[image: image11.jpg]


  own
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  family / in operation
	

	• 
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  own
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  family / in operation
	

	• 
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  own
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  family /in operation
	

	Total
	


9. WHAT ARE THE SKILLS, EXPERIENCES AND KNOWLEDGE YOU POSSES TO RUN THIS BUSINESS? 
	

	

	


PART 3 
10. WHAT IS THE GREATEST RISK TO THE SUCCESS OF YOUR BUSINESS? DECRIBE IN DETAILS THE PROBLEMS THAT YOUR BUSINESS COULD FACE. 

RISK 1

	

	


RISK 2

	

	


RISK 3

	

	


(ADDITIONAL COMMENTS ON THE RISKS THAT YOUR BUSINESS MIGHT FACE)

	

	

	



11. WHAT MAKES YOUR OFFER UNIQUE IN THE MARKET? (WHAT WILL YOU OFFER DIFFERENTLY TO THE MARKET?)
	

	

	


12. PLEASE INDICATE THE REASONS WHY YOU THINK YOUR BUSINESS WILL BE SUCCESSFUL: 
REASONS FOR SUCCESS 1

	

	


REASON FOR SUCCESS 2

	

	


REASON FOR SUCCESS3

	

	


(OF YOU HAVE ANY ADDITIONAL COMMENTS PLEASE STATE THEM BELOW)

	

	

	


13. WHAT ARE THE MAIN REASONS WHY YOU THINK YOU DESERVE THIS GRANT? 
REASON WHY YOU DESERVE THIS GRANT 1

	

	


REASON WHY YOU DESERVE THIS GRANT 2

	

	


REASON WHY YOU DESERVE THIS GRANT 3

	

	


 (ADDITIONAL COMMENTS TO DESCRIBE WHY YOU BELIEVE YOU DESERVE THIS GRANT)

	

	


14. PLEAS INDICATE WHICH GROUP YOU BELONG TO (you can indicate one or more groups and need to attach documents serving as proof of your claim:  
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     long term unemployed (more than 12 months) 
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     single parent
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     young (18-29 years old) 
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     rural zone dweller
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     woman
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     person with disability (evidence from the association you are member of ) 
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     beneficiary of social assistance (proof form the Center of Social Work) 
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     member of ethnic minority groups



I the undersigned declare that the data contained in this application have been disclosed by ma free will in the meaning of the Law No.03/L-172 ON THE PROTECTION OF PERSONAL DATA., and hereby grant my explicit consent that these be used by the Ministry of Labour and Social Welfare and UNDP in fulfilment of their activities. 

Name Surname:

Signature:

Date:

Submitted to the counsellor:






 (name, surname)

Signature of the counsellor:

Employment Office:






 (municipality)

Protocol number:

Note: The last date to submit the application at your employment office is 7th of March 2016, at 16:00. Please send one original and three copies of the application. 

The list of the approved businesses will be published the Employment Office by 16th of March 2016. 
This Programme will be implemented with the support of the UNDP, sponsored from the Ministry of Foreign Affairs of Finland, UNDP and Kosovo government 
This Programme will be implemented with the support of the UNDP, sponsored from the Ministry of Foreign Affairs of Finland, UNDP and Kosovo government 

