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Republika e Kosovës-Republika Kosova 

Republic of Kosovo
Qeveria –Vlada-Government

Ministria e Punës dhe Mirëqenies Sociale,Ministarsvo Rada i Socijalne Zastite

Ministry of Labour and Sociale Welfare

	Departamenti i Politikave Sociale dhe Familjes/Departamenat za Socijalne Politike i Porodicu /
Department for Social and Family Policy


Based on the provisions of Law No. 02 / L-17 for Social and Family Services and the Law No.04 / L-081 for Amending and Supplementing the Law on Social and Family Services, and the Administrative Instruction no. 17/2013 for Licensing of Legal Entities / Organizations that provide social and family services, the Ministry of Labour and Social Welfare / Department of Social and Family Policy, makes:

                                                            INVITATION 

Legal Entities / Non Governmental Organizations (NGOs), that provides Social and Family Services in the Republic of Kosovo, to apply for licensing in the field (field) of Social and Family Services. Legal Entity / Non-Governmental Organization (NGO), which plans and wishes to be licensed for the provision of social and family services must complete and submit the following documents.
· Aplication for License;
· A copy of the Certificate of Registration for the NGO (notarized);

· A Copy of Fiscal Number of NGO or company (notarized);
· Certificate from Supreme Court- The Department for Economical Issues for NGO or Companies.
·  A copy of the Certificate of VAT of  NGO or company (notarized);

· Certificate of TAK for payment of tax to the NGO or company;

·  A copy of the Founding Act and the Statute of the NGO or company (sh.pk and partner);

· Mission Statement, Goals and Activities planned and developed for the NGO or the company, which must be signed and sealed;

· Structure or organizational scheme of the NGO or company;

·  A copy of diplomas and qualifications for professional and managerial staff (notarized);

·  CV for management and professional staff of the NGO or company;

· Licenses for professional staff of the NGO or company (notarized);

· Proof of technical capacity, financial and infrastructure of the facilities of NGO or company;

· The list of projects completed in the past 5 years for NGO or company;

· A Copies of contracts or agreements for the implementation of projects for NGO or company;

· References and gratitude for NGO or Companies.
· Proof of tax payment for the NGO or company.

Based on Administrative Instruction no. 17/2013, Legal Entities and Non Governmental Organizations (NGOs) that are providing social and family, the application for licensing remains open.

The application downloaded from the website of MPMS http://mpms.rks-gov.net/ or obtained at the Department of Social and Family Policy / Ministry of Labour and Social Welfare - Address: Str. "KLA”, Pn. 10000 Pristine.

Documents attached to the application for a license may be original or certified copies, and translated documents must be verified and certified.

Completed application form with required documents are submitted in a sealed envelope, addressed to the Licensing Committee, while in the back of the envelope marked address of the applicant.

For additional information may contact the Department of Social and Family Policy / MPMS, phone 038 / 211-979 or email address Ylber.Kokollari@rks-gov.net.

